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Exporting Your Blackboard Courses
Southern Arkansas University - Magnolia 

Blackboard courses remain on the server until the end of the spring semester for a given academic year.  If you wish to have access to your Blackboard courses after that time (e.g., to reuse course material), you can save copies of the courses on your local computer using Blackboard's Export/Archive Course tool.  Exporting a course creates a Course Package – a .zip file on your computer that can be retrieved by importing it into a new course on Blackboard. 

IMPORTANT NOTES: 

· If you wish to reuse content from a course that is currently on the Blackboard server, you can use the Course Copy tool rather than the Export/Archive Course tool.
· Content from exported courses cannot be viewed directly by unzipping the compressed file. 

· The exported course may contain course materials and settings (depending on the options selected upon export) but will not contain student work or records. 

· Exporting a course does not remove it from the Blackboard server. 

How to Export a Course

Overview of Steps for Exporting
Below are the basic steps for exporting a Blackboard course and accessing the exported content.  These steps are detailed in the sections that follow. 

1. In the Control Panel, select Export/Archive Course under the Packages and Utilities tab to create a downloadable Course Package (a .zip file containing the exported course). 

2. Select the materials you wish to export and download the Course Package to your computer or USB drive.
3. Save the Course Package on your computer or USB drive for import into another Blackboard course.  Note: you can also use the Course Copy tool to copy course materials from one course to another if both courses are on the Blackboard server. 

Detailed Steps for Exporting
Follow these steps to create a downloadable Course Package: 

1. Go to the Control Panel of the course you wish to export and select Export/Archive Course under the Packages and Utilities tab. 
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2. You will see the Export/Archive Course page.  Click the Export button. 
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3. Select the Course Materials that you wish to export.  We generally recommend that you export all course materials and settings.  When you later import the file into a new Blackboard course, you can selectively choose the Course Materials and settings that you desire to import. 
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4. Once you select the items to export, click the Submit button.  You will receive a success notification informing you than an e-mail will be sent to your SAU account when the Course Package containing the exported course is ready to be downloaded.
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5. The Course Package may not appear on the Export/Archive manager page immediately.  You may need to refresh your browser page or go back to the Control Panel and open the Export/Archive manager page again to find and download the Course Package.
6. Download the Course Package to your local computer.
a) You will see a link to a .zip file containing the Course Package.  Save the file to your local computer by right-clicking on the file and selecting Save Target As. 
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b) Save the default .zip file name and designate where you want to store the exported Course Package on your local computer.  Keep the course package on your computer or USB drive for import into another Blackboard course.
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