 Blackboard Student Reference Guide:  How to Submit Assignments
Southern Arkansas University, Magnolia 

1. Login to your Blackboard course. Click on Assignments in the course menu on the left side of the page.

 (
Click 
Assignment
)

2. In order to submit an assignment, you will need to click the >>View/Complete Assignment link at the bottom of the Assignment.

 (
Click 
View/C
omplete
 Assignment
)


3. Click the Browse button to search for your file.   

 (
Click the 
Browse
 button
)


4. Select the file to submit, and then click Open

 (
Select the file to submit
) (
Then, click 
Open
)



5. Enter your comments in the Comment text box. Click Submit 

 (
C
lick 
Submit
) (
E
nter your comments
 here
)


6. Click OK. 

 (
Click
 
OK
)
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w Access - Chapter 2

Learn It Online - Access
Click the Learn ft Online link to o to the Access 2007 Learn It Online page. When the page is displayed,
click the Practice Test link for Chapters 1 and 2. Answer each question. Enter your name and click the
“Grade Test' button. You will not get a grade until all questions are answered. Print the test and tum it in

Outlook and Word 2007
This is a 20-question exam; Outlook 2007, questions 110 and Word 2007, questions 11-20

Excel Test
Chapters 1-3

PowerPoint Test
Chapters 1,2, and Web Feature - Multiple Choices

Research Paper
You are agresing to have your work checked for originality.

>> View/Complete
Pat 1 Test
Click on the link below to submit your answer to the following question in the box provided

Questions.

> View/Complete Assignment: Part 1 Test

£




