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1. Access your Blackboard course and click the Control Panel link. 

 (
Click on Control Pannel
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2.  Click on Staff Information in  Course Tools to add or edit your personal information.
 (
Click on Staff Information under Course Tools
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3. Click on  +Profile to add Staff Information

 (
Click on 
+Profile
 to add staff information
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4. Add your personal information under Profile Information. Click on Browse to upload an image or photo. (Best format for uploading a picture: 150*150 JPG)
          Click Submit to update the profile information.

 (
Click on 
Submit 
to 
update your personal information
) (
Click on Browse to attach an image from local files
.
The best format for uploading a picture: 150*150, JPG
) (
Add
 the personal information here
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Click Submit to finish. Click Cancel to quit.
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