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PURCHASING DEPARTMENT
P. O. Box 9403
Magnolia, AR  71754
870.235.5095
870.235.5382
dadavis@saumag.edu
Invitation For Bid

General Information for Vendors

The following is an Invitation For Bid (IFB) for vendors to provide services for Directors and Officers Liability (Educators Legal Liability) coverage for Southern Arkansas University, hereafter called "SAU" or the "University".  The University reserves the right to reject all or any portions of any Bids.  
Any questions concerning the IFB should be directed to Mr. Alan Davis, Director of  Purchasing.  Questions are preferred to be in writing to dadavis@saumag.edu or fax 870-235-5382.
All areas marked “Acknowledged” must be signed in ink by a legal representative of the company.

Written Bids will be accepted by SAU Purchasing if received not later than 2:00 pm,  Tuesday, May 21, 2013.  All proposals shall be addressed to and delivered to:

SAU Purchasing Department
100 East University
P. O. Box 9403
Magnolia, AR  71754
With reference to IFB CB2013-99 clearly marked on outside of Proposal.

Each vendor is solely responsible for the timely delivery of the proposal(s) by the specified deadline.  Proposals received after the specified time and date shall not be considered.  All proposals shall be guaranteed and binding for a period of not less than sixty (60) days past the proposal opening date.

A contract award will be made on the basis of the bid(s) submitted which is, in the opinion of the University Administration, committees, employees and the Board of Trustees, when all factors are considered, in its best interest.  It must be recognized by the interested parties submitting proposals, that some of these factors are judgment items and that the decision of the University is final.

Southern Arkansas University reserves the right to reject any and all bids or parts thereof, and to waive informalities in the proposal(s) received, and to award to a single vendor. It is the policy of Southern Arkansas University that minority business enterprises shall have the maximum opportunity to participate in the purchasing process.  Therefore, SAU encourages all minority businesses to compete for, win and receive Contracts for goods, services and construction.  Also, the University encourages all companies to subcontract portions of any contract to minority business enterprises.

"It shall be a breach of ethical standard for a person to be retained, or to retain a person, to solicit or secure a State Contract upon any agreement or understanding for a commission, percentage, brokerage, or contingent fee, except for retention of bona fide employees or bona fide established selling agencies maintained by the Contractor for the purposes of securing business".


SPECIAL TERMS, CONDITIONS AND PROVISIONS
I - SCOPE:

This Invitation For Bid is issued for the purpose of obtaining Directors and Officers Liability (Educators Legal Liability) coverage for Southern Arkansas University. 

II - TERM:

Any resulting Contract will be for a period of approximately one year with the option to   renew, in one (1) year increments, to maximum total period not to exceed seven (7) years.  Subsequent renewals will begin July 1 and expire June 30 of each academic year.  Any and all renewals will be by mutual agreement, of both parties.  Cost must  remain firm for the initial contract period.  
Current Policy expires June 30, 2013.   It is the desire of SAU to have future expiration dates to coincide with fiscal year end, June 30.
"In the event that the anticipated term of the resulting Contract extends beyond the current biennial period, the Contract will be terminable on the part of the University without cause, at the end of the current biennial period.  However, the University may agree to continue the Contract but in no case will any renewal cause the Contract to continue beyond a biennial period, for which the Contract is renewed"
Acknowledged 











III - AWARD AND EVALUATION CRITERIA:

Award will be made in the best interest of the University.  The Contract will be awarded to a single vendor based upon the total bid submitted.  The University will select the plan that will best serve its employees/board members for years to come. The selection process will be based upon the overall bid submitted with price being a major factor.  The evaluation criteria will reflect the following objectives and considerations:

A.
Meeting the minimum mandatory requirements as set forth in the IFB.

B.
Cost of coverage proposed.


C.
The level of vendor’s responsiveness to user's needs.  The skills, training offered, facilities, experience and ability of the vendor will be considered.


D.      The Company’s history.


E.      The service area and location.


F.
The vendor's reputation, based upon current and past customers and industry experts, as judged by the University.
Acknowledged 











IV.
CONTRACT GUIDELINES

Southern Arkansas University/State of Arkansas may not contract with another party:

A.
To pay any penalties or charges for late payment or any penalties or charges, which, in fact, are penalties for any reason.

B.
Upon default, to pay all sums to become due under a contact.



C.
To pay damages, legal expenses or other costs and expenses of any party.
D.
To continue a contract when any equipment has been repossessed.
E.
To agree to any provision of a contract which violates the Laws or Constitution of the State of Arkansas.
A party wishing to contract with Southern Arkansas University should: 
      Remove any language from its contract that grants to it any remedies other than:

  
The right to possession;



The right to accrued payments;

The right to recover only amounts due up to the point of repossession and any un-amortized non-recurring costs as allowed by the Arkansas Claims Commission; include in its contract that the Laws of the State of Arkansas govern the contract.
NOTE:  The IFB, and the accepted  bid(s) submitted, will become a part of the policy, and in any conflict arising between the IFB and the policy, the IFB shall govern and settlement will be in the best interest of Southern Arkansas University. 

Acknowledged











V.
INSTRUCTIONS TO VENDORS

1.
Any blanks not filled will be considered by SAU as no charge, cannot be provided, etc.  Blanks could result in the disqualification of the proposal as being "non-responsive".
2.
IFB's must be signed by an official authorized to bind the company to the resultant contract.
3.
If the vendor submits standard terms and conditions with his/her proposal, and if any section of those terms are in conflict with the Laws of the State of Arkansas or the specifications of the IFB, then the State's Laws and the specifications of the IFB shall govern.
4.
Vendors may submit multiple proposals.  The University reserves the right to accept or decline all options submitted.
5.
All proposals must include all costs and charges, i.e. administrative services and/or for any other services or charges, other administrative expenses and retention including commissions and related expenses.
6.
All vendors will furnish a complete exhibit of plan materials (booklets, sample policy and claims form, certifications, etc.).
7.
All vendors will provide the office address of the facility, which will process claims for SAU and the names, titles, office addresses, and telephone contacts (other than 1-800 numbers) of the representatives who will serve as the primary contacts in resolving administrative issues.
8.
The University reserves the right to make whatever investigation deemed necessary to determine the vendor is qualified to carry out the terms, conditions, services and all related aspects of the offered proposal(s) submitted.
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VI - SPECIAL TERMS AND CONDITIONS:
1.
The vendor/agent submitting a proposal must be licensed to conduct business in the State of Arkansas.  The company offered must be licensed to do business in the State of Arkansas and have a current A.M. Best Rating of A-, Class VII, or better.


2.
Any agency, broker or insurer submitting a bid must be available on not more than a forty-eight (48) hour notice to assist the insured with any and all claims and/or services related to the coverage.  NOTE:  Detail the exact services, which will be provided at the agency, broker, insurer and/or vendor, level and the level and type of staff support which will be used.
3.
The successful vendor(s) will be required to make available a renewal proposal no later than ninety (90) days prior to the expiration date of any contract period.

4.
The University reserves the right to cancel any resulting contract(s) with a thirty (30) day written notice.

VII - RESPONSE FORMAT

Detailed plan proposals and responses should be prepared as appropriate to clearly represent all aspects of the coverage offered.  This includes the method for selecting council for representing the University and other Boards, and an option for using the Arkansas Attorney General, and if attorney fees are part of the deductible or not. In cases in which pricing is the only variable based upon the plan proposed, it is not necessary to submit duplicate copies of plan documents and related materials.

VIII - PRICING:

 Pricing and other information must be submitted.  
Prices quoted must remain firm for the initial contract period stated in this IFB.  Thereafter, the Contractor, if the Contract is renewed, may request a price adjustment one (1) time, on a contract year basis, provided the Contractor submits a letter justifying the increased cost and it is approved by SAU.

Acknowledged 
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Applicable Information about Southern Arkansas University  www.SAUMAG.EDU
Southern Arkansas University, established in 1909, is a state supported Liberal Arts University of approximately 3,000 students.  Being a State Agency, SAU is audited (on-site) annually by the Legislative Auditors of the State of Arkansas. There have been no on-site monitoring visits by any Federal Regulatory agency. The five Board Members / Trustees are appointed by the governor of the State of Arkansas for a term of seven years and have staggered terms.

Accreditation Association is the Higher Learning Commission of North Central Association of Colleges and Schools.

Student enrollment (full-time and part-time) for the current year is approximately 3,000.  
Enrollment normally fluctuates between 2,900 to 3,000 students.
Approximately 40% of these reside in on-campus housing facilities

The average class size is approximately 25 students.
Employment count of the University is as listed
Full time Faculty / Instructors



159 approximately
Part time Faculty / Instructors



  31 approximately
Administrative





  11 approximately
Non-Professional
  




197 approximately
Counselors/Psychologists




    2 approximately
Appointed Board Members


  
    5



Total







405 approximately
SAU has never been criticized by the State Board of Education nor is it operating under a court’s supervision.

Financial Information

Fiscal year ends on June 30.
Financial Statements may be found at this site; http://www.legaudit.state.ar.us/
Budget figures for the last three fiscal years.





Current

Prior Year

2nd Prior Year
Revenues


$61,837,718

59,408,788
  
  55,397,110
Expenditures

$61,983,908

59,408,117

  55,396,342
Outstanding Bond Issue
$40,460,000

41,360,000

  35,715,000
Budget Surplus (deficit)
       146,190
    

  671

              768
SAU has not been in default of principal or interest of any bond.

A reduction in budget is not expected in future years.
Total assets of the Southern Arkansas University Foundation as of December 31, 2011 were $23,572,948.00.  The Foundation has no employees.

Total assets of the Southern Arkansas University Tech Foundation as of June 30, 2011, were $581,512.00.  The Foundation has no employees.
Operational Administrative Information

SAU has not been involved with any school mergers/closing and does not intend to. Nor will there be additional school openings in the next 18 months. There are no plans for a reduction in staff.

SAU does employ a Title VII or 504 Coordinator.

Currently, the only subcontractors used by SAU are for food service, operation of the bookstore, custodial services, and HVAC services.
All subcontractors or independent contractors must carry liability insurance and SAU must be added as an additional insured.
SAU does have written policies governing faculty/supervisors personnel and non-professional employee in the following areas;


Suspension



Demotion


Dismissal



Hiring



Promotion



Transfer




  

Sexual Harassment
Background checks are conducted for hiring.
SAU also has established written policies and procedures governing all students in these areas;
Suspension



Dismissal

Promotion



Transfer

Acceptance



Parking Facilities
Sexual Harassment

The following are adopted policies of Southern Arkansas University:
EEO Statement

Sexual harassment policy/procedures

Progressive discipline

FMLA policy

Pregnancy leave policy

Grievance procedures

ADA policy requiring reasonable accommodation

Minority hiring policy

Email and voicemail use policy

Retention of computer data, emails and voicemail policy

The following website contains Faculty and University handbooks which list the above policies and other conduct and employment related information.
http://www.saumag.edu
All policies and procedures have been reviewed by counsel as well as employment applications and found to be compliant EEOC regulations & ADA.

Formal job descriptions are in place for all positions.

CURRENT POLICY 
The current provider is Chartis. Carrier is National Union Fire Insurance Company of Pittsburg, PA.

 Limits: $1,000,000 Aggregate



   $1,000,000 Each Claim

Retention/Deductible: 

$10,000 Wrongful Act

$15,000 Employment Practices Violation
Total Premium: $20,487.00
Terms & Conditions:
Educators Legal Liability





Educational Institution Liability





Employment Practices Liability

This policy includes Terrorism coverage required by the Terrorism Risk Insurance Act of 2002.
COVERAGE REQUESTED
This policy should cover the following:
Southern Arkansas University Board of Trustees (responsible for two (2) campuses)
· Magnolia, AR campus – Four (4) year comprehensive regional university

· Tech Campus, East Camden, AR – Two (2) year college including:

· Arkansas Fire Training Academy, and

· Arkansas Environmental Academy


Southern Arkansas University Foundation Board of Trustees


Southern Arkansas University Tech Foundation Board of Trustees

Limits of Liability:


$1,000,000 Aggregate


$1,000,000 Each Claim


$   100,000 Breach of Contract


$     25,000 Breach of Fiduciary Duty

Deductible Per Claim:


$10,000 Wrongful Act


$15,000 Employment Practices Violation 
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